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Summary of process

Getting started

• Create a log-in and verify your email

• Create your profile

• Name application with CBSI Scholarship that you are applying for (copy and paste from list on Program page, 
e.g.: PhD U. of Leeds (Understanding the drivers of the central African intact forest carbon sink)

Complete your 
application

• Work through application questions

• Complete all compulsory application questions, marked (*) 

• Click “Save Draft and Exit Section” regularly to avoid losing unsaved answers

Review and 
submit

• Review your application and make final edits

• Submit your application

• Caution – you cannot change your application after submission!



Link to application portal

https://congobasinscience.wizehive.app/program/cbsi-scholarships/ 

https://congobasinscience.wizehive.app/program/cbsi-scholarships/


Create an account (1)

Click “Log In” to register your 
email

Other feature:
Use globe icon to switch buttons into French 

Other feature
Click on “Scholarship application” to preview a read-only version of questions 

in the application



Create an account (2)

To create your account
Under “I’m a new user”, enter 

your details and select a 
password

IMPORTANT:
Do not create more than one 

account: you must use the same 
account for all scholarship 

applications that you wish to 
make.

To return to your account 
Under “I already have an 

account”, enter your email and 
password



Email verification

Enter your details and select a 
password to create a new 

account (“I’m a new user”)

Copy verification code that you receive via email 
(below) into webpage (right)



Create a profile (1)

Click apply to begin entering your details



Create a Profile (2)

Click “Get Started” to 
create your profile. 

Create ONE profile and 
use the SAME account 
to submit one or more 

applications.  



Create a Profile (3)

Enter your profile 
information. All 

fields marked with a 
red asterisk are 

compulsory.

When complete, 
click “Create Profile”



Name the application

We ask that you name the application with the CBSI Scholarship that it is for, e.g.: PhD U. of Leeds (Understanding the 
drivers of the central African intact forest carbon sink).

This helps distinguish between applications if you are applying for more than one scholarship.

Please copy and paste from the list of names here: https://congobasinscience.net/scholarships/faqs/

Click “Save Application Name & Continue”

https://congobasinscience.net/scholarships/faqs/


Start your application

Click “Start” to begin the application



Select scholarship

Select the scholarship that you are applying 
for in this application



Tell us if you will make another application

Tell us if you will 
apply for more than 

one scholarship

If you will apply for 
more than one 

scholarship, tell us 
if this application is 

for your number 
one choice



Navigation

Click “Next” when you have completed the first section. 

Clicking “Next” saves your answers. You can return and edit your answers at any 
time before you submit your form.



Main section of application form in English

You will see the main section of the application in English only if you are applying for a PhD scholarship based at a UK 
university. To apply for these scholarships, you must complete the application in English. 

If you are applying for a scholarship based at a university in Cameroon you will be asked if you prefer to complete the 
application in English or in French. You will see the main section of the application form in English only if you choose to 

apply in English. 

 



Main section of application form in French

You will see the main section of the application in French only for MSc and PhD scholarships based at universities 
in Democratic Republic of the Congo, Gabon and Republic of the Congo and for the MSc in Anthropology, UCL + 

PhD Omar Bongo University. To apply for these scholarships, you must complete the application in French. 

If you are applying for a scholarship based at a university in Cameroon, you will be asked if you prefer to complete 
the application in English or in French. You will see the main section of the application form in French only if you 

choose to apply in French. 



Save your answers regularly!

The message warns that some 
information that you have 

entered has not yet been saved

Scroll to the foot of the page 
and click “Save Draft & Exit 

Section” to save your answers. 
Do this regularly to avoid losing 

unsaved information. 

To leave the application and 
return to it later, click “Save 
Draft & Exit Section”. Do this 
before you log out. Unsaved 
answers will be lost if you do 

not do this before you log out.



Answers saved

Click “Edit” to continue 
answering the questions 

The message confirms 
that all information that 

you have entered has 
been saved

The red here means that 
not all compulsory 

questions (those marked 
with an asterisk) have 

been answered 



When you have completed all questions (1)

To proceed, click “Save Draft & Exit Section”. 



When you have completed all questions (2)

To preview your completed application, click “Review”. 



Check your application before submission 

Check for blank fields which 
come up with a red outline and 

warning message: these must be 
completed before submission



Make final edits

To exit “Review” and make 
further edits, scroll up and select 

“Edit”



Mandatory information missing

This message appears in red if 
you try to submit but have not 
completed all required fields. 



Ready to submit

Select “Submit” to proceed. 

IMPORTANT: draft applications 
cannot be considered; you must 
submit your application by the 

deadline.



Confirm submission

Select “Submit” to confirm that 
you wish to proceed.

Select “Keep working” to make 
further edits.



Application submitted

Your application has been 
submitted.



Email confirmation of submission

You will receive an email to 
confirm that your submission 

has been received.



Application now read-only

Under “Your Applications” you can navigate to a read-only version of your submitted application.
  



Continue existing application

Under “Your Applications” you can return to your draft applications.
  



Making a further application (1)

Log Out of your current session



Making a further application (2)

Select “Apply” and enter your log-in details

Do not select “Log In” to make a further 
application: selecting “Log In” ONLY 

allows you to return to existing 
applications 



Making a further application (3)

Select “Start a new 
application”



Name your new application 

As explained in slide 10:

We ask that you name the 
application with the CBSI 

Scholarship that your 
application is for, e.g.: PhD U. 

of Leeds (Assessing the 
regional climate impacts of 

deforestation and forest 
degradation in the Congo 

Basin).
This helps distinguish between 

applications if you are 
applying for more than one 

scholarship.

Please copy and paste from the 
list of names.



Fill in the new application form

Fill in the new application form; go back to slide 12 for guidance.



Further information

For further information please visit: 
 https://congobasinscience.net/scholarships

Email: info@congobasinscience.net 

We look forward to receiving your application!

https://congobasinscience.net/scholarships
mailto:info@congobasinscience.net

	Slide 1
	Slide 2: Summary of process
	Slide 3: Link to application portal
	Slide 4: Create an account (1)
	Slide 5: Create an account (2)
	Slide 6: Email verification
	Slide 7: Create a profile (1)
	Slide 8: Create a Profile (2)
	Slide 9: Create a Profile (3)
	Slide 10: Name the application
	Slide 11: Start your application
	Slide 12: Select scholarship
	Slide 13: Tell us if you will make another application
	Slide 14: Navigation
	Slide 15: Main section of application form in English
	Slide 16: Main section of application form in French
	Slide 17: Save your answers regularly!
	Slide 18: Answers saved
	Slide 19: When you have completed all questions (1)
	Slide 20: When you have completed all questions (2)
	Slide 21: Check your application before submission 
	Slide 22: Make final edits
	Slide 23: Mandatory information missing
	Slide 24: Ready to submit
	Slide 25: Confirm submission
	Slide 26: Application submitted
	Slide 27: Email confirmation of submission
	Slide 28: Application now read-only
	Slide 29: Continue existing application
	Slide 30: Making a further application (1)
	Slide 31: Making a further application (2)
	Slide 32: Making a further application (3)
	Slide 33: Name your new application 
	Slide 34: Fill in the new application form
	Slide 35: Further information

